County of Henrico, Virginia

Interoffice Memorandum

TO: Agency Heads & Key Officials SUBJECT:  Semi-annual Leave Summaries

FROM: Director of Human Resources DATE: August 8, 2003

Semi-annual leave reports have been run for the period beginning December 18, 2002 through June 17,
2003.

The County’s average of sick leave used during this period increased slightly to 35.50 hours. These reports
reflect hours rather than days so that the totals are more accurate and can be easily converted for
employees with different length workdays. Eighteen County agencies fell at or below this average.

Please review the information in the attached reports and share with your supervisors and others in your
agency that may need this information. A copy of each individual employee summary is also enclosed for
that individual's supervisor.

The reports enclosed are:

e Leave Summary--Individual (MAP322)...reflects leave usage for each employee in your agency.
Three copies are provided--one for supervisors, one for the employee, and a copy for departmental
records. Please be sure each employee receives his or her individual summary.

e Leave Summary for the Period (MAP321)...summarizes leave activity for each location as well as a
total summary for your department.

e Leave Statistics Report by Leave Code (MAPQ324)...compares leave usage by County departments
for specific leave categories--annual, sick and compensatory leave (used, earned and lost).

e Leave Ranking by Department (MAPQ325)...ranks employees in your agency by usage by leave
category.

If you have any questions concerning any of these reports, please contact our office.

George H. Cauble, Jr. SPHR

Enclosures

Leave History that can be found in the BANK or through the MUSEUM.

A A TIP from The PIKE . . . Employees can track their own leave usage through

Henrico County Government Center ¢ 501-4204 ¢ FAX/501-7180



07/25/08 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324 * PAGE - 1

FOR THE PERYOD " FROM 02714718 " THRU 637087717

TYPE . ' ’ AVERAGE AVERAGE
o BEST AVEEASE FEMBLS FEREMBT
.RANKING LEAVE. CATEGORY DEPT ...... e e an e NAME. ... ... it i i ....HOURS . ROUNDED .ROUNDED
i ANNOXL LosT 0119 COUNTY "MANAGER TTHETEE 1370 78
2 ANNUAL LOST 0116 REAL PROPERTY 37.06 8.0 5.1
3 ANNUAL LOST 0112 COUNTY ATTORNEY 35.53 170 11.1
4 ANNOAL Lost g901 BOARD "OF "SUPERVISORS 17,60 570 1.0
5 ANNUAL LOST 0110 HUMAN RESOURCES 16.40 41.8 30.5
6 ANNUAL LOST 1001 PLANNING 10.24 59.6 32.6
7 ANNOAT LosT (oA R k:} CATE 8,684 870 1479
8 ANNUAL LOST 0501 FIRE 6.42 405.6 49.9
9 ANNUAL LOST 0401 POLICE 5,24 684.7 42,1
16 ANNOARL LosT 118 CIRCUIT COURT CLERK 4756 3478 /|
11 ANNUAL LOST CNTY *kkk AVERAGE FOR COUNTY k% 3.63 3,616.7 1,101,656
12 ANNUAL LOST 0115 INFORMATION TECHNOLOGY 3.02 82.6 61.6
13 ANNOAT LosT OT14 " GENERAL SERVICEY 2788 15878 49773
14 ANNUAL LOST 0121 COMMONWEALTH’S ATTORNEY 2.92 49.9 31.8
15 ANNUAL LOST 0101 FINANCE 2.71 153.0 67.1
16 ANNUAL LosY 1509 LCIBRARY 2789 116708 7674
17 ANNUAL LOST 0301 SOCIAL SERVICES 2.16 157.5 121.2
18 ANNUAL LOST 0802 MH/MR 2.12 290.7 223.3
1K) ANNOAL LosT 1509 POBLCIC UTYLTYTIES 1718 880779 848
20 ANNUAL LOST 0901 BUILDING INSPECTIONS 1.18 54.8 16.14
21 ANNUAL LOST 0601 RECREATION 1.09 145.9 57.5
25 ANNOAL Losr 020% PUBLYC WORKY . BY 28076 3977
23 ANNUAL LOST oio09 REGISTRAR .77 9.1 2.1
24 ANNUAL LOST 1102 SHERIFF’S OFFICE .67 335.2 44 .3
25 ANNOAT ™ LOgY 194 HENRICO  CU " COMMUNTTY " CORREET TONS <] 1877 AR |
26 ANNUAL LOST 1104 JAMES RIVER JUVENILE DETENTION CTR .00 62.3 16.6
27 ANNUAL LOST 0117 PUBLIC RELATIONS & MEDIA SERVICES .00 12.6 10.6
2g ANNUAL LosT [o)-To}| HEALTH L00 o) o)
28 ANNUAL LOST 0108 INTERNAL AUDIT .00 4.0 3.9
30 ANNUAL LOST 0602 EXTENSION AGENT .00 4.0 1.9
31 ANNOXYL LosyY C1207 " CIRCOLT "COURT "JULGES fole) 670 270
32 ANNUAL LOST 1002 THE PERMIT CENTER .00 i5.5 3.0
33 ANNUAL LOST 11083 JUVENILE DETENTION . .00 31.9 11.0
k!
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LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320

*MAPQ324 % PAGE 2
FOR THE PERIUD ™ FROM G277 12718 THRU 03768717
TYPE AVERAGE AVERAGE
a . BET AVERASE FEMPLE " FERENMP
.RANKING LEAVE. CATEGORY  DEPT . iiitiieeennnnnnnnns NAME . .. oot i ittt e e ... .HOURS .ROUNDED .ROUNDED
1 ANNOAL USED 0501 FIRE 108,93 405778 4978
2 ANNUAL USED 0401 POLICE 105.09 684.7 42. 1
3 ANNUAL USED 0109 REGISTRAR 73.35 9 1 2.1
4 ANNOAL USED CNTY RERHRVERKGE FOR ™ CGUNTY #%¥%% 7398 3,676 1790178
5 ANNUAL USED 0202  PUBLIC WORKS 68.31 230.6 39.7
6 ANNUAL USED 0115 INFORMATION TECHNOLOGY 65.51 82.6 61.6
Vi ANNOXL USED 102 SHERIFF7S OFFICE 659 33878 4378
8 ANNUAL USED 0601 RECREATION 61.79 145.9 57.5
9 ANNUAL USED 0120 CIRCUIT COURT JUDGES 61.58 6.0 2.0
16 ANNOAC USED 1301 PUOBLCYICTUTICIYTES 61,64 885079 5978
11 ANNUAL USED 0901 BUILDING INSPECTIONS 60.34 54.8 16.1
12 ANNUAL USED 0114  GENERAL SERVICES 60.09 198.8 42.83
13 ANNUAL USED (o3 [o} | FINANCE 5898 15970 67q
14 ANNUAL USED 0119  CIRCUIT COURT CLERK = 57.15 34.2 4.1
15 ANNUAL USED 0110  HUMAN RESOURCES 56.94 41.8 30.5
16 ANNOAL USED 1801 LIBRARY 8677 11878 7874
17 ANNUAL USED 1001 PLANNING 54 .89 59.6 32.6
18 ANNUAL USED 0124  HENRICO CO COMMUNITY CORRECTIONS 54.68 18.1 15,1
1B ANNOAT USED 030y SUCTAL " SERVITEY 841 18778 19974
20 ANNUAL USED 1108  JUVENILE DETENTION 53,69 31.9 11.0
21 ANNUAL USED 0108 INTERNAL AUDIT 52,50 4.0 3.9
2y ANNOAT USED 100 " THE "PERMIT CENTER 507,84 1878 370
23 ANNUAL USED 0802 MH/MR 49.04 290.7 223.3
24 ANNUAL USED 0121 COMMONWEALTH’S ATTORNEY 47.93 49.9 31.8
28 ANNUAT USED (oL R & | COUNTY " MANAGER 467760 376 78
26 ANNUAL USED 0117  PUBLIC RELATIONS & MEDIA SERVICES 45,22 12.6 10.6
27 ANNUAL USED 9901 BOARD OF SUPERVISORS 42 .55 5.0 1.0
28 ANNUAT USED 11047 " JAMES "RIVER "QUVENTTE " BETENTYON ¢TH 45787 62 1676
29 ANNUAL USED 0116  REAL PROPERTY 40.59 8.0 5.1
30 ANNUAL USED 0112  COUNTY ATTORNEY 38.12 17.0 11,1
31 ANNOALT USED OT18™ " EATE 3798 1970 1477y
32 ANNUAL USED 0602  EXTENSION AGENT. 26,38 4.0 1.9
33 ANNUAL USED 0801 HEALTH .00 .0 .0
34 ;




07/25/03 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324% " PAGE 3
FOR THE "PERTOD FROM 02712718 THRU 03766717
TYPE . } AVERAGE AVERAGE
oF BEPY KVERKGE SEMBLE FEREMBT e
.RANKING LEAVE. CATEGORY DEPT ... . ittt NAME. ...........oiviunnnnn. . «..HOURS .ROUNDED .ROQUNDED
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07/25/03 0Q7/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324* PAGE 4
FORTTHE " PERYOL FROM 627127 18 THRU 048768717 .
TYPE : AVERAGE AVERAGE
oF DEFY AVERAGE FEMPLS HEXEMPT
.RANKING LEAVE, CATEGORY  DEPT  ...iiiiirennnnnnnnnnn, . - .. .HOURS .ROUNDED .ROUNDED
i STCK USED G118 CATE (e i £°) 1970 14779
2 SICK USED 0120 CIRCUIT COURT JUDGES 47.92 6.0 2.0
3 SICK USED 0501 FIRE 45, 11 403,6 49.9
4 STCR USED (o} fol:] REGISTRAR 43786 | P |
5 SICK USED 0119  CIRCUIT COURT CLERK 41.56 34.2 4.1
6 SICK USED 1002  THE PERMIT CENTER 41.55 15.5 3.0
7 STER USED ok [oF| SUCTAC SERVILEY 489787 1878 12 )
8 SICK USED 0114  GENERAL SERVICES 39.79 198.8 42.3
9 SICK USED 0101 FINANCE 39,57 153.0 67.1
o) SICR USED 0861 BUTLOING " INSPECTIONS 38743 B4TE 1679
11 SICK USED 1104  JAMES RIVER JUVENILE DETENTION CTR 39.25 62.3 16.6
12 SICK USED 0202 PUBLIC WORKS 37.25 230.6 39.7
13 SR Usey 1102 " SHERYIFF 7S OFFICE 46756 5854 Y. V. e
14 SICK USED CNTY k¥kk% AVERAGE FOR COUNTY sk 35.50 3,616.7 1,101.5
15 SICK USED 0601 RECREATION 35,35 145.9 57.5
18 $IER USED 0124 " HENRICY " CU " COMMUNT TY " CORKECTTONS F: 9 o) 1877 81
17 SICK USED 0115 INFORMATION TECHNOLOGY 33.24 82.6 61.6
18 SICK USED 1108  JUVENILE DETENTION 33.04 31.9 11.0
18 STCKR USED b L-To LIBRARY PR A 11878 7674
20 SICK USED 1301 PUBLIC UTILITIES 32.55 350.1 54.8
21 SICK USED 0116  REAL PROPERTY 31.66 8.0 5.9
Pl §TER USED (o7 fo} POLICE N -Xc 68477 V.5 |
23 SICK USED 0108 INTERNAL AUDIT 31.19 4.0 3.9
24 SICK USED 0802  MH/MR 30.43 290.7 223.3
28 STER USED 4801 BOARD "OF "SUPERVISGRYS 29708 570 170
26 SICK USED 0602 EXTENSION AGENT 28.25 4.0 1.9
27 SICK USED 1001 PLANNING 25.69 59.6 32.6
28 STER USED 01107 " HUMAN " RESOURCEY . 414 1178 3078
29 SICK USED 0117  PUBLIC RELATIONS & MEDIA SERVICES 23,93 12.6 10.6
30 SICK USED 0121 COMMONWEALTH’S ATTORNEY 23.65 49.9 31.8
LR STCR USED OT12™ " "COUNTY AT TURNEY 307706 E o) A |
32 SICK USED 0111 COUNTY MANAGER 15.92 13.0 7.9
33 SICK USED 0801 HEALTH .00 .0 .0
38




07/25/03 0Q7/25/08 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324 % PAGE 5
FORTTHE " PERYUD "FROM 02712718 " THRU 08708717

TYPE . AVERAGE AVERAGE

OF DEPT AVERAGE #EMPLS AEXEMPT

.RANKING LEAVE. CATEGORY DEPT ... i i, NAME. .........cciivivnnnnn, . . .HOURS .ROUNDED .ROUNDED

33




07/25/03 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324* PAGE 6
FORTHE PERTUD " FROM ™ OZ/ 14718 1HEU 65708717
TYPE : AVERAGE AVERAGE
(0] 3 DEPT AVERAGE HEMPLS HEREMpy
.RANKING LEAVE. CATEGORY  DEPT  ....tviiiirnrrennnnnn, NAME. ... ......oovviiiinnnnnns HOURS .ROUNDED ROUNDED
1 CUMP EARN 0409 POLICE 19998 -1:7: 4579
2 COMP EARN o111 COUNTY MANAGER 108.77 13.0 7.9
3 compP EARN 9901 BOARD OF SUPERVISORS 97.00 gho 1.0
4 comp TEARN (o1-{o}} FIRE (=} < To) 40576 4978
5 compP EARN 0116 REAL PROPERTY 82.21 8.0 5.1
6 comp EARN 0112  COUNTY ATTORNEY 79.59 17.0 11,1
7 Comp EARN U118 CATT 8608 1970 478
8 compP EARN 0202 PUBLIC WORKS 50.57 230.6 9.7
9 COMP EARN 0601 RECREATION 50.57 145.9 57.5
10 Comp EARN 0114 "GENERAL " SERVICEY 46714 19878 49778
11 COMP EARN 0110  HUMAN RESOURCES 45.54 41.8 30.5
12 COMP EARN 0101 FINANCE 45,26 153.0 67.1
K} Comp EARN (oicfok | SUCTALSERVICES _ 49794 878 18Y778
14 COMP EARN 1301 PUBLIC UTILITIES % 40.33 350.1 54.8
15 coMp EARN CNTY *kkk AVERAGE FOR COUNTY sk 39.40 3,616.7 1,101.5
18 ComMP EARN 1661 PLANNING 387,54 59768 3278
17 COMP EARN 0115 INFORMATION TECHNOLOGY 37.74 82.6 61.6
18 COMP EARN 0117 PUBLIC RELATIONS & MEDIA SERVICES 36.49 12.6 10.6
18 comp BARN™ 1G5 JUVENITE "DETENTTON 35783 3179 170
20 comMP EARN 1104  JAMES RIVER JUVENILE DETENTION CTR 32.33 62.3 16.6
21 COMP EARN 0124  HENRICO CO COMMUNITY CORRECTIONS 32,05 18. 1 15, 1
Yy COMP EARN loi-Ie} | BUTLOING " INSBECTIONS 30788 B47E 1674
23 comp EARN 0109 REGISTRAR 26.31 9.1 2.1
24 COMP EARN 1102 SHERIFF’S OFFICE 25.94 335.2 44 .3
oy comp EARN 0802 "MH/MR 207748 260 29578
26 COMP EARN 1002  THE PERMIT CENTER 13.17 15.5 3.0
27 COMP EARN 0108 INTERNAL AUDIT 10.06 4.0 3.9
o3 Comp EARN o124 COMMONWEALTH” S A TTORNEY 744 3978 3178
29 COoMP EARN 1501 LIBRARY 4.94 116.2 76.4
30 CcoMpP EARN 0118  CIRCUIT COURT CLERK 2.26 34.2 4.1
31 comp EARN (o]0 }-] EXTENSTON AGENT Nele) r:3e) 178
32 COMP EARN 0120  CIRCUIT COURT JUDGES .00 6.0 2.0
33 COMP EARN 0801 HEALTH .00 .0 .0
k!
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LEAVE "STATISTICS REPORT BY LEAVE CODE

07/25/03 17.04 *MAPQ324* PAGE 7
) FOR THE " PERIOU "EROM 02712718 THRUO37067/1"7
TYPE AVERAGE AVERAGE
(o] DEBT AVERAGE FEMPLS™ " #EXEMPT
.RANKING LEAVE. CATEGORY DEPT .. i i i i i e NAME . . .......¢ccevevns . . .HOURS .ROUNDED .ROUNDED
1 (ofo] LOST (e} k1] COUNTY "ATTORNEY 29714 770 179
2 COMP _LOST 0401 POLICE 20.31 684.7 42.1
3 COMP LOST 0111 COUNTY MANAGER 18.86 13.0 7.9
4 Comp LosT (=]=[o}] BOARD "OF "SUPERVISORS 16750 B0 170
5 compP LOST 1001 PLANNING 11.97 59.6 32.6
6 COMP LOST 0110 HUMAN RESQURCES 11.39 41.8 30.5
' COMP LOST (o3 1) INFORMA'TITON " TECHNOLOGY (<1} 896 616
8 CcOomMpP LOST 0202 PUBLIC WORKS 4.97 230.6 39.7
9 COMP LOST CNTY %%k AVERAGE FOR COUNTY *¥%% 3.50 3,616.7 1,101.5
10 COMP LOST 1301 PUOBLIC UTILITIES 2.99 350.1 54.8
11 comp LOST 0101 FINANCE 2.48 153.0 67.1
12 COMP LOST 0114 GENERAL SERVICES 2.45 198.8 42.3
14 (elaji (4 LosT 6801 FIRE 778 40878 4878
14 CcOoMP LOST 0121 COMMONWEALTH’S ATTORNEY 1.67 49.9 31.8
15 COMP LOST 0124 HENRICO CO COMMUNITY CORREGCTIONS 1.26 18. 1 15,1
18 CUMP LosY (o] {o 7 MA7NR .09 2607 89975
17 COMP LOST 0601 RECREATION .93 145.9 57.5
18 COMP LOST 1501 L.IBRARY .67 116.2 76.4
18 coMp LosY 0301 SOUCTACSERVICES .63 18778 1918
20 comp LOST o116 REAL PROPERTY' .54 8.0 5.1
21 COMP LOST 1002 THE PERMIT CENTER .33 15.5 3.0 .
25 (oo} () LosT 0801 BUTLDING INSPECTIONS e} B8 I
23 COMP LOST 1103 JUVENILE DETENTION .00 31.9 11.0
24 COMP LOST 0109 REGISTRAR . Q0 9.1 2.1
I~ - S Comp LosT 1104 JAMES "RIVER "JUOVENILE DETENTTON "CTR .60 (< 1676
26 COMP LOST 1102 SHERIFF’S OFFICE .00 335.2 44 .3
27 COMP LOST 0118 CATC .00 19.0 14.9
"""""""""" b2 - S oo 1 LosT 0602 EXTENSTON "AGENT Nele) 370 179
29 COMP LLOST 0108 INTERNAL AUDIT .00 4.0 3.9
30 COMP LOST 0801 HEALTH .00 .0 .0
3 (ofa]li ] LosY 6117 PUBLIC RECATIONS & "MEUTA SERVICES Wele) 12776 1078
32 cCOomMP LOST- 0119 CIRCUIT COURT CLERK .00 34.2 4.1
33 COMP LOST 0120 CIRCUIT COURT JUDGES .00 6.0 2.0
kel




07/25/03 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324 * PAGE 8
; FORTTHE PERYOD " FRON OR7 13718 THRU 087067/

TYPE ] ) AVERAGE AVERAGE |
¥ BEBT KVEBAGE JEMBLE FEREME .
.RANKING LEAVE, CATEGORY DEPT oottt ittt NAME. .. .....ciiiiinivennnnns ....HOURS .ROUNDED .ROUNDED
T COMP USED 9901 BOARDOF "SUPERVISORS 120.00 9.0 1.0
2 COMP USED 0108 REGISTRAR 101.07 9.1 2.1
3 COMP USED 0111 COUNTY MANAGER . 96.27 13,0 7.9
4 COMP USED 0401 POLICE 84768 1794 421
5 comP USED 0501 FIRE 82.48 405.6 49.9
6 compP USED 0116 REAL PROPERTY 66.32 8.0 5.1
""" 7 comp USED 0601 RECREATION . 49,30 14879 87.5
8 comMP USED 0118 CATC 44 .16 19.0 14.9
9 COMP USED 0110 HUMAN RESOURCES 41.19 41.8 30.5
10 CoMp USED 0202 PUBLTC WORKS 387780 230.6 39.7
11 COMP USED 0301 SOCIAL SERVICES . 38.78 167.5 121.2
12 COMP USED 0101 FINANCE 37.11 153.0 67.1
""" 13 Come USED 1301 PUBLICTUTICITIES 46740 380 548
14 COoMP USED 0112 COUNTY ATTORNEY & 35.80 17.0 1.1
15 Comp USED 1104 JAMES RIVER JUVENILE DETENTION CTR 35.24 62.3 16.6
16 comp USED CNTY ¥RHETAVERAGE "FUR COUNTY %% % 34.45 3767677 1710978
17 COoMP USED 1103 JUVENILE DETENTION . 33.50 31.9 11.0
18 COMP USED 0115 INFORMATION TECHNOLOGY 38.50 82.6 61.6
19 ComP USED o7 PUBLIC RECATIONS & "MEDTA " SERVICES 33,21 1276 10.6
20 comp USED 0901 BUILDING INSPECTIONS ‘ : 32.66 54.8 16.1
21 COMP USED 1001 PLANNING 30.25 59.6 32.6
22 CoMp USED o114 GENERALSERVICES 29769 16878 4273
23 COMP USED 1102 SHERIFF’S OFFICE 26.38 335.2 44.3
24 COMP USED 0124 HENRICO CO COMMUNITY CORRECTIONS 26.04 18.1 15. 1
25 ComMp USED (o [0} WA/ MR 20,20 290.7 223.3
26 . COMP USED 0121 COMMONWEALTH’S ATTORNEY 10.17 49.9 31.8
27 coMP USED 1002 THE PERMIT CENTER 10.00 16.5 3.0
28 come USED 0108 INTERNALAUDYT 9.74 4.0 3.9
29 comp USED 1501 LIBRARY 4.55 116.2 76.4
30 COMP USED 0119 CIRCUIT COURT CLERK 2.56 34.2 4.1
31 COMP USED 0602 EXTENSTON AGENT .00 4.0 1.9
32 compP USED 0120 CIRCUIT COURT JUDGES .00 6.0 2.0
33 COMP USED 0801 HEALTH .00 .0 .0
33




07/25/08 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324 * PAGE 9
FOR THE " PERIOD " FROM™O27 14718 THRU BS70871Y
TYPE ) AVERAGE AVERAGE
OF DEPT AVERAGE #EMPLS AEXEMPY
.RANKING LEAVE. CATEGORY DEPT ... i, NAME. ... ..o ittt iieennn .. .HOURS .ROUNDED .ROUNDED
99




07/25/03 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324* PAGE 10
FOR™THE " PERTOD FROM 02712718 " THRU 03706717

TYPE ) AVERAGE AVERAGE
OF BEBYT A VERAGE EMBLE FEREMBT
. RANKING LEAVE. CATEGORY DEPT it eiinianansas NAME., .. v it evii i ininannn ....HOURS .ROUNDED .ROUNDED
1 STCK-P USED 0118 CATC ! 52,50 19.0 1479
2 SICK~P USED 0501 FIRE 38.19 405.6 49.9
3 SICK=P USED 0119 CIRCUIT COURT CLERK 35.17 34,2 4.1
4 SICR-P USED 0120 CIRCOIT COURY JUDGES 34750 60 2.0
5 SICK~P USED 1002 THE PERMIT CENTER ) 34.37 15.5 3.0
) SICK-P USED 0114 GENERAL SERVICES 33.69 198.8 42.3
7 STCR~-P USED 0101 +# INANCE ’ : kL 15370 e7.1
-8 SICK-P USED 0109 REGISTRAR 32.47 9.1 2.1
9 SICK-P USED 0301 SOCIAL SERVICES 32.07 157.5 121.2
10 SICK=-P USED 0901 BUTLDYING "INSPECTYONS 31706 B378 16.1
11 SICK-P USED 0202 PUBLIC WORKS . 30.94 230.6 39.7
12 SICK=-P USED 0601 RECREATION 29.67 145.9 57.5
13 STCK-P USED 1102 SHERIFF’S OFFICE 29,30 33573 44.3
14 SICK-P USED 1104 JAMES RIVER JUVENILE DETENTION CTR 29.25 62.3 16.6
15 SICK=-P USED CNTY *kkk AVERAGE FOR COUNTY kkkok 28.19 3,616.7 1,101.5
16 SICK-P USED 9901 BOARD "OF "SUPERVISORS 287700 5.0 1.0
17 SICK~P USED 0115 INFORMATION TECHNOLOGY 27.38 82.6 61.6
18 SICK-P USED 0124 HENRICO CO COMMUNITY CORRECTIONS 26.74 18.1 15. 1
18 STCK-P USED 1301 PUBLYICUYITTITIES 2668 g0 54.8
20 SICK~P USED 1501 LIBRARY 26.57 116.2 76.4
21 SICK-P USED 0401 POLICE 26.41 684.7 42.1
22 STCR-P USED 103 JUVENILE DETENTION Y- < iy 31.9 11.0
23 SICK-P USED 0602 EXTENSION AGENT 25.88 - 4.0 1.9
24 SICK=-P USED 0802 MH/MR . 24.03 290.7 223.3
25 SICK-P USED O11e REAL PROPERTY 43.66 ) 9.1
26 SICK~P USED 1001 PLANNING : 20.71 59.6 32.6
27 SICK-P USED 0110 HUMAN RESOURCES 18.62 41.8 30.5
28 SICK-P USED o121 COMMONWEACTHS " ATTORNEY 187748 49,9 31.8
.29 SICK-P USED 0117 PUBLIC RELATIONS & MEDIA SERVICES 17.18 12.6 10.6
30 SICK-P USED 0112 COUNTY ATTORNEY 16.29 17.0 11.1
31 SICK-P USED 0108 INTERNAL AUDIT 15718 4.0 3.9
32 SICK~P USED 0111 COUNTY MANAGER 13.69 13.0 7.9
33 SICK~P USED 0801 HEALTH . .00 .0 .0
33




07/25/03 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAPS320 *MAPQ324* PAGE 11
[ FORTTHE PERIGD "FROM“O27127 18 "THRU 03708717

TYPE

: ) AVERAGE AVERAGE
oE BEET KVERAGE YEMBLE FEREMPT ]
.RANKING LEAVE. CATEGORY DEPT .. i NAME. .. ... . it ....HOURS .ROUNDED .ROUNDED

33




07/25/03 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE MAP$32O *MAPQ324* PAGE 12
FOR THE "PERIOD FROM 02712718 THRU " O37687 1

TYPE AVERAGE AVERAGE
o . BEBT KVERASE GEMBLE PERENBP e
.RANKING LEAVE. CATEGORY DEPT ............ TP NAME . ... .. iiiiiei i ienn ....HOURS .ROUNDED . ROUNDED
1 SICR-F USED 0708 INTERNALAUDYLY 15.44 4.0 3.8
2 SICK-F USED 0120 CIRCUIT COURT JUDGES 13.42 6.0 2.0
3 SICK-F USED 0109 REGISTRAR : 10.38 9,1 2.1
4 SICR-F USED 1104 JAMES "RIVER "OUVENYLE " BETENTTON "CTH 10.00 ©2.3 16.6
5 SICK-F USED 0901 BUILDING INSPECTIONS 8.37 54.8 16.1
6 SICK-F USED 0118 CATC 8.22 19.0 14.9
""""" 7 S1CK-F USED [eX B 1] REAL PROPERTY : 8,00 870 5.9
8 SICK~F USED 0301 SOCIAL SERVICES 7.90 157.5 121.2
9 SICK-F USED 0124 HENRICO CO COMMUNITY CORRECTIONS 7.46 18.1 15. 1
""" 10 SICK-F USED 1102 SHERIFF7SUFFICE 7,26 33572 44.3
11 SICK-F USED 1002 THE PERMIT CENTER 7.18 15.5 3.0
12 SICK-F USED 0501 FIRE 6.92 405.6 49.9
13 STCK-F USED o117 PUBLIC” RELATIﬁNg"EmMEDIA SERVICES 8.8 1278 1676
14 SICK-F USED 1103 JUVENILE DETENTION E 6.67 31.9 11.0
15 SICK-=F USED 0802 MH/MR 6.40 290.7 223.3
16 SICK-F USED 0118 CIRCUIT COURT CLERK 6789 34.2 4.1
17 SICK~-F USED CNTY *kdk AVERAGE FOR COUNTY %ok 6.32 3,616.7 1,101.56
18 SICK-F USED 0202 PUBLIC WORKS 6.31 230.6 39.7
18 STCK-F USED 0101 r INANCE 6. 27 153.0 67.1
20 SICK-F USED 1501 LIBRARY 6.13 116.2 76.4
21 SICK-F USED 0110 HUMAN RESOURCES 6.11 41.8 30.5
22 SICK-F USED o114 GENERAL SERVICES 6.10 19878 4273
23 SICK~F USED 1301 PUBLIC UTILITIES ) 5.87 350.1 54.8
24 SICK=-F USED 01156 INFORMATION TECHNOLOGY 5.86 82.6 61.6
25 SICK-F USED 0601 RECREATTIUN 5.68 14578 578
26 SICK~F USED 0401 POLICE 5.22 684.7 42.1
27 SICK-F USED 0121 COMMONWEALTH’S ATTORNEY 5.17 49.9 31.8
28 STCK=F USED 1001 PLANNING 4.97 5976 32.6
29 SICK-F USED 0112 COUNTY ATTORNEY 3.76 17.0 1.1
30 SICK-~F USED 0602 EXTENSION AGENT 2.38 4.0 1.9
""" 31 SICR-F USED o111 COUNTY "MANAGER 2.23 1370 79
32 SICK-F USED 9901 BOARD OF SUPERVISORS 1.25 5.0 1.0
33 SICK-F USED 0801 HEALTH .00 0 .0
33
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FORTHE "PERTOD "FROM 02712718 THRU 08706717
TYPE . AVERAGE AVERAGE
oF BEBT AVENASE FEMBLE ™ G EREME .
.RANKING LEAVE. CATEGORY 0 ] e L ....HOURS .ROUNDED .ROUNDED
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07/25/03 07/25/03 17.04 LEAVE STATISTICS REPORT BY LEAVE CODE *MAPQ324* PAGE 14

R PHE BERTOD  FROM- G478 T8 THRU 8/ 4y

TYPE , AVERAGE AVERAGE

i —_— AVERKGE o B

RANKING  LEAVE. CATEGORY DEPT  ..i..vinvvrvrenuennnnns NAME. .\ vovenninannnns ....HOURS .ROUNDED .ROUNDED ,
""" L USED O8O FIRE I 46578 4978
2 MILIT USED 1102  SHERIFF’S OFFICE 3.50 335.2 44.3
3 MILIT USED 1001 PLANNING 2.68 59.6 32.6
4 ML USED 6401 POLTCE : 1769 S84 ron
5  MILIT USED CNTY  **** AVERAGE FOR COUNTY *¥xx 1.33 3,616.7 1,101.5
6 MILIT USED 0301  SOCIAL SERVICES 1.22 157.5 121.2
7UTTRLLEY USED 1501 PUBLIC UTTLITYES 87 3597 8478
8  MILIT USED 0202  PUBLIC WORKS .87 230.6 39.7
9 MILIT USED 1104  JAMES RIVER JUVENILE DETENTION CTR .13 62.3 16.6
16 MELTY USED OT14" " GENERAL "SERVICES o8 19878 4575
11 MILIT USED 1501  LIBRARY .07 116.2 76.4
12 MILIT USED 0802 MH/MR .03 290.7 223.3
3L USED SEOT " BOARY UF SUPERVISORY 60 ) 170
14 MILIT USED 0109  REGISTRAR .00 9.1 2.1
15 MILIT USED 1103 JUVENILE DETENTION .00 31.9 11.0
R USED GE0 1 RECREATTON 60 1487 B8
17 MILIT USED 0118  CATC .00 19.0 14.9
18 MILIT USED 1002 THE PERMIT CENTER .00 15.5 3.0
8 MELLT USED 611 FYNANCE 00 18370 &7
20  MILIT USED 0124 HENRICO CO COMMUNITY CORRECTIONS .00 18.1 15. 1
21 MILIT USED 0116 REAL PROPERTY .00 8.0 5, 1
23T MY USED 681 HEALTH 00 i) o)
23 MILIT USED 0112  COUNTY ATTORNEY .00 17.0 1.1
24  MILIT USED 0121  COMMONWEALTH’S ATTORNEY .00 49.9 31.8
BEMELTY USED IRG T EIREULT EOURT " UUDGEY e ) 276
26 MILIT USED 0602  EXTENSION AGENT .00 4.0 1.9
27  MILIT USED 0108  INTERNAL AUDIT .00 4.0 3.9
2ETTMELYLT USED 6901 BUTLOING "YNSPECTTONS e B4TE 187
29 MILIT USED 0111  COUNTY MANAGER .00 13.0 7.9
380  MILIT USED 0117  PUBLIC RELATIONS & MEDIA SERVICES .00 12.6 10.6
1ML USED TG HOMAN "RESOURCES NS A497d 5078
32  MILIT USED 0119  CIRCUIT COURT CLERK .00 34.2 4.1
33 MILIT USED 0115  INFORMATION TECHNOLOGY .00 82.6 61.6
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................................ FORTHE FERTOD FROM- 627147 18 THRU 04768717
TYPE ) AVERAGE AVERAGE
oF DEPT AVERAGE #EMPLS HEXEMPT
. RANKING LEAVE. CATEGORY [ -2 = T NAME......... .. i v .. .HOURS .ROGUNDED .ROUNDED"
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FORTHE "PERTUD FRON GR/ 12718 THRUG3706777

TYPE AVERAGE AVERAGE

OF DEPT AVERAGE AEMPLS HEXEMPT

.RANKING LEAVE. CATEGORY ] =] NAME . ... ... iviiiieenianns .. .HOURS .ROUNDED .ROUNDED
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